Maintenance Checklist

Schedule 1


5am-11am

INITIALS
TIME
PRIMARY MAINTENANCE

MGR./MAINT.

____ / ____
5am
Complete towel wash




Clean employee hand sinks




Restroom-women’s

____ / ____
5:10am
Check and fill soap & toilet paper dispensers




Wash ceiling vents




Wash & scrub bowls with cleanser




Clean & shine walls




Scrub baseboards




Empty trash containers & polish




Wash & polish mirror, sink-top & door dividers




Sweep & mop floor




Restroom-men’s

____ / ____
5:30am
Check and fill soap & toilet paper dispensers




Wash ceiling vents




Wash & scrub bowls & urinals with cleanser




Check urinal block

Clean & shine walls




Scrub baseboards




Empty trash containers & polish




Wash & polish mirror, sink-top & door dividers




Sweep & mop floor

____ / ____
5:50am
Sweep & mop dining room

____ / ____
6:10am
Spray drive-thru pad

____ / ____
6:15am
Pick-up parking lot/change outside trash cans




Sweep up cigarettes/empty butt cans

____ / ____
6:35am
Complete trash run

____ / ____
6:55am
Filtering vats

____ / ____
7:35am
Wash DT windows, inside and outside 

____ / ____
7:45am
Wash inside windows

____ / ____
8:15am
Wash outside windows

____ / ____
8:45am
Break

____ / ____
9:15am
Scrub drive-thru pad and sidewalks

____ / ____
10am
Wash corral, scrub pad, wash down dumpster, grease container




organize bun trays & hose out

____ / ____
10:15am
Scrub/polish DT menu board, DT speaker

____ / ____
10:25am
Stock areas – cut off box tops, organize freezer

Walk-in and stockroom, ensure sodas are full




Clean & organize maintenance closet




Wash Coke tanks, soda system & washer




Sweep & mop floors and baseboards

____ / ____
10:50am
Take out trash & check parking lot

